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How to complete the integrated progress check at age two
Guidance for early year’s providers
Introduction 
From September 2015, there has been a requirement for health visiting services and early year’s providers to bring together health and early education reviews for young children from the age of two to two-and-a-half. Children at this age have been going through a time of rapid development. Bringing together the existing health and education reviews after the age of two will strengthen the quality of assessments by drawing together different professional views as well as the views of the family, who know their child best. 
Early years providers and health teams are now expected to integrate the reviews they complete when a child is two years old. 
The purpose of this integrated review at age two is to:
 ( Identify the child’s progress, strengths and needs at this age in order to promote positive outcomes in health and wellbeing, learning and development
 ( Facilitate appropriate intervention and support for children and their families, where progress is less than expected 
( Generate information which can be used to plan services and contribute to the reduction of inequalities in children’s outcomes. 
Achieving for Children Early Years’ Service have worked with health visiting teams across Kingston and Richmond to develop a process to integrate the two checks. This document is intended to provide support to practitioners carrying out integrated reviews by helping them to understand the purposes and processes involved. 
For the purpose of these materials, ‘parents’ are defined as all parents, carers and family members who have parental responsibility for a child.
 Additional information and templates for the reviews can be found at AFC web page under assessments.
How the integrated review works across Kingston and Richmond, why these changes are necessary 
The Integrated Review for children brings together existing reviews for children by three years of age: 

• The Healthy Child Programme Review at age two to two-and-a-half 
The Healthy Child Programme is the universal public health programme for all children and families. It consists of a schedule of reviews, health promotion, parenting support and screening tests that promote and protect the health and wellbeing of children from pregnancy through to adulthood. The health, wellbeing and development of the child at age two has been identified as one of the six high impact areas. The Healthy Child Programme review at age two to two and-a-half is a health focused assessment incorporating a review of child development, including social and emotional wellbeing. 

• The Early Years Foundation Stage progress check at age two 

The EYFS Progress Check at age two is a statutory point of assessment within Early Years Foundation Stage framework (points 2.3-2.5). To carry out the EYFS Progress Check at age two, early years practitioners must review a child’s progress when they are aged between 24 and 36 months and provide parents with a short written summary of their child’s development in the prime areas: Personal, Social and Emotional Development, Communication and Language and Physical Development. 
The integrated review requires health and early year’s practitioners to combine their professional knowledge with that of parents and to work together to support each child and their family. This shared responsibility for working together means that children and families can get the support they need at an earlier stage. 
The review that health professionals complete is called a 27 month development review. 
In Richmond health visiting teams send parents a letter inviting them to their child’s development review at 25 months and 13weeks. The letter includes an Ages and Stages Questionnaire (ASQ-3). ASQ-3 is a screening tool that assesses developmental progress and makes it easier to identify a child’s strengths as well as areas where they may need support.
Parents are encouraged to fill in the questionnaire with their child just before the appointment and take it along on the day. The letter also asks parents to bring their Personal Child Health Record (red book) and their progress check at age two document to their appointment. 

In Kingston health visiting teams send parents a letter asking the parents to contact their health visitor for an appointment. The letter includes an Ages and Stages Questionnaire (ASQ-3).   During the appointment the health visitor will review the ASQ-3 questionnaire and the progress check at age two document if they have it, as well as talk to the parent and ask the child to complete some simple exercises. They will use all this information to assess whether or not the child is progressing as they should be. 
The health professional only has a very short amount of time to assess the child. As an early years provider will have had much longer to get to know them, so the information that you provide on the progress check document will be invaluable. Where possible, you should complete the progress check before the child is 27 months old so parents can take the document with them to their child’s appointment. 
The progress check document needs to be simple and clear so that health visitors can quickly see where a child may not be progressing as they should be. We have shared our template with health teams so health professionals should know how to read the document and interpret the information on the form. To make sure that the information gets into the hand of the health visitor, we would like you to put the progress check document into each Personal Child Health Record (red book) if the parent brings it to your meeting , if not please encourage the parent to take it to their health review. It is recommended that a child’s key person should invite parents to a meeting to talk about their child’s progress. 
How to prepare for the progress check at age two

 Step 1 – Make sure you have consent from parents to share information with other professionals. You will probably already have this set up as part of your registration process but if not then do it now by adding this suggested text.

 ‘I give permission for the early year’s provider to share information regarding my child directly with other relevant professionals. This will always be done in consultation with parents. I understand that information may be held electronically by the early year’s provider.’ 

We have also added consent to refer and consent to share information with Health Visitors within the integrated progress check age 2 sample template we have created.  
Step 2 - Set up a process within your setting to identify when each child needs to have their check. Ideally the progress check needs to happen when each child is between 24 and 26 months olds so the check can be completed, shared with parents and inserted into the Personal Child Health Record (red book) before the health development review at 27 months old. 

Step 3 – Tell parents about the integrated review at age two. Add general information to your website or newsletters so all parents have heard about the integrated review before their child turns two and know what to expect. In your packs you have copies of the posters advertising the 2 year old integrated review and a copy of an ASQ-3 questionnaire. Please display them in your setting. 

Step 4 – Tell parents about their child’s progress check at age two and invite them to a meeting. The child’s key person should contact the parents of each two year old to tell them about the check and invite them to a meeting after the check is completed. We have produced a letter for you which explains what the integrated review at age two is and why the checks that early year’s providers and health complete are both important. 
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How to complete the template 

A sample of the integrated progress check at age 2 template is available in the AFC website. We recommend that the child’s key person should carry out the review. This template has three main parts: 
Front page is about gathering basic information from the child including name, date of birth, immunisations; medical needs etc. [image: image3.png]=N achieving
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we suggest that you fill in the comments box last with the parents. At the bottom of the first page there are two further boxes that summarise your review, the first asking if a referral is needed- this will need to be discussed with the parents at the time.
The last box is a summary of the three prime areas of learning and development areas of the Early Years Foundation Stage (EYFS). Circle the ages in months which match your assessment of the child at this time.
 Use the information contained in the Early Years Outcomes and/or all three columns of the learning and development grids in Development Matters in the EYFS guidance as a reference to decide which developmental band best describes the child.
The second and third part of the template concentrate on the three prime learning for the parents view and the key person’s observations/comments 
Start by looking at the band that is most likely to describe the child, this will probably be their chronological age band. Work through each aspect within in each area. Decide how well the information in the developmental band describes the child.
Signatures and permission to share information
 Once you have completed the document please sign the document. During your meeting with the parents, you must ask the parent to sign the document, consent to refer (if required) and share information. 

What to do with the progress check document once you have completed it 

Once you have completed the document, you need to share it with the child’s parent. Ideally this would be done at a face to face meeting. 
During that meeting you should: 
( Talk to the parent about their child’s progress, whether you have any concerns and what you are suggesting that the adults (at home and in the setting) will do to support the child’s progress (information in the next steps box) 
( Ask the parent to sign the document and encourage them to fill in their comments box 
At the End of a Review Meeting • Ensure that everyone has had the opportunity to share their views and that there is agreement on the next steps to support the child. • Clarify what has been agreed, who is going to take actions, when and how all those involved in the review, and particularly the family, will be updated on progress. • Explain to the family the ongoing reviews of their child’s progress and how the family can request support if needed in the future
( Explain why they should go to their child’s health development review and take the progress check document with them. Hopefully the parent will have brought their Personal Child Health Record (red book) along to the meeting and you can fold the document in half (so the top of the first page is visible) and insert it into the plastic pocket that is in the front of record. 
If the parent has forgotten their red book, please ask them to do this with the document once they get home. 
How to complete the progress check at age two if a child starts at your setting after they have had their 27 month development review
 If a child has not been in childcare before (and therefore not had a progress check completed by another setting) you will need to complete the progress check even if they start with you after they have had their 27 month development review. We recommend that you do the check within six weeks of the child starting at your setting or before they turn three if that is going to happen earlier. 
When you tell the parent about the progress check at age two, you could ask them to tell you about their child’s 27 month development review and ask to see their Personal Child Health Record (red book). You could then use this information to inform your progress check. 
All the other steps explained above will be the same but during the meeting with the child’s parent you will not need to insert the progress check document into the child’s Personal Child Health Record (red book). 
If the child has already had a progress check completed by their previous setting, you don’t have to do another one but you may want to ask the parent to share that check with you.
What to do if a child goes to more than one setting 
It is recommended that the child’s progress check is carried out by the setting where the child spends the most amount of time. If you don’t know where this is or if there is an even split of time over the week, talk to the parents and the other setting and decide together who is best placed to do the check. If you are completing the check, would it be helpful to include the views of the other setting? (For example the child attends childminder then preschool and then returns to childminder afterwards.)
What happens after a child has had their 27 month development review
 Both Health teams across Kingston and Richmond will send the setting a letter stating no concerns at this time, whether they are monitoring or making referral or they might speak to you directly. (If they know the child attends to inform you of the outcome of the review). They will encourage the parent to talk to their child’s setting about their assessment. If the health professional thinks the child needs any support, they will monitor and give parents strategies to support the child at home. They may also make an onward referral for further assessment by specialist services. 

What to do if you have concerns about a child’s development 
If you are worried about a child’s development you should always talk to the parents about your concerns. Your observations will identify any areas of strengths and need for the child and their family. You should do this as soon as possible; you do not have to wait until the child has had their 27 month development review. 
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Supportive links:
What is a Personal Child Health Record (PCHR) known as the ‘Red Book’? 
Contacting a Kingston Health Visitor  
Finding a dentist in Kingston upon Thames 
Contacting a Richmond Health Visitor
Finding a dentist in Richmond upon Thames
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