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My Plan at SEN Support
A Step by Step Guide for Early Years settings.
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Complete version number and add date.
Don’t forget:  change the version number where necessary and add a lovely picture of the child  
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\NVL6SZY2\qPzBM[1].png]The whole My Plan at SEN Support should be reviewed every 12 weeks!
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Professionals involved
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\NVL6SZY2\bulb_on[1].png]List all people involved with the child, including the SENCo and keyperson. If you have any recent reports tick the box. It will help you keep track of the reports you have and may need to include for any future SENDIP request.
A good time to do this would be at a Team Around the Child [image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\NVL6SZY2\bulb_on[1].png] (TAC) or SEN support meeting

[image: ]Part 1: Personal Details
Complete fully, not forgetting to include date of admission and attendance.
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\HP2BUIO3\2325865367_13993ccdc7[1].jpg]As the child is not yet in school he/she will not yet have a UPN number so this box can be left blank


[image: ]Part 2: One Page Profile
Use the template included as a guide to how to complete the One Page Profile. This should be your starting point for support and be created with the child’s parent/carers.
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\HP2BUIO3\2325865367_13993ccdc7[1].jpg]You do not need to use this particular style and there are lots of templates that can also be used to suit a child’s interests. For some ideas go to: www.sheffkids.co.uk or www.helensandersonassociates.co.uk
[image: ]Part 3: Parent/Carer views
It is very important that the parents are fully involved with putting together the My Plan at SEN Support. This section is where they can have their voice.
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\HP2BUIO3\2325865367_13993ccdc7[1].jpg]Some parents may need support to complete this fully and it is the SENCo/keypersons role to enable this.


[image: My Plan at SEN Support - Final - Microsoft Word]Part 4: Educational Assessments and Progress (SEND Progress tracker)
 Complete fully using the guidance information included in your pack. Ensure you are highlighting the level of support given.
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\HP2BUIO3\2325865367_13993ccdc7[1].jpg]Please ensure that you are including the date completed, age in months and attendance over the last 3 months. If you can’t record this as a percentage just put how many sessions out of the total allocated they have attended.
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Part 5: Summary of Special Educational Need
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\NVL6SZY2\bulb_on[1].png]Fill in each of the 4 Broad Areas of Need as fully as possible, acknowledging strengths and also areas that need support.  
Use the example included in your pack to help you!
[image: ]It is important to highlight the type and level of support that is needed and to use any evidence, from professionals involved and/ or from setting observations and assessments, to give a clear picture of the child’s ongoing needs.
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\NVL6SZY2\bulb_on[1].png]Use the Nasen leaflet in your pack to help you understand more clearly the 4 Broad Areas of need or visit their website: www.nasen.org.uk

[image: ]Part 6: Outcomes
Use this page to agree the long term Outcomes for the child that you are supporting. 
The instructions on the top of this page make it clear what this should look like.
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\HP2BUIO3\2325865367_13993ccdc7[1].jpg]Remember: Outcomes are what is hoped will happen in the future as a result of the interventions and strategies that have been put into place. They are not short term targets.


[image: My Plan at SEN Support - Final - Microsoft Word]Part 7: Strategies and Support
These are your short term targets and should be reviewed every 6 weeks.
Ensure that they are SMART (Specific, Measurable, Achievable, Realistic/Relevant, Timely) and that they reflect any professional advice/targets given.
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\NVL6SZY2\bulb_on[1].png]You could use a monitoring sheet alongside this document to evidence progress made when you review.
[image: ]
Action Plan:
This is where you will record any actions discussed at the My Plan review and set next steps. It needs to be signed by the parent and setting leader.
[image: C:\Users\rogersb\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\NVL6SZY2\bulb_on[1].png]A good time to do this would be at the Team Around the Child (TAC) or SEN Support meeting.
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My Plan at SEN Support
Version Number __

Child/Young person Name:
Date of My Plan at SEN Support:
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Part 1) Personal Details

ChildiYoung Person Information

Chrveung
niavoung o soownss
Seron st nama == rsopicsoer
=
ot mn - [veromu rusges)
Gonaer ity Ratgion
o rostcose
i amoer
Py Seaea gy
Sy Toc s o —
omer
Ware tpEY
ot e —
ey by
Aacres 1 aarnt Fooss
oy
o amoer
00 parensneessupport n sccessing





image9.jpeg




image10.png
Part 2) Child/Young Person's Voice / All aboutme (EXAMPLE ONLY)

The folowng section shod be completea using
It Uiy comes Hom ace 0 ace mectings of o) GecUSSons: i arocr "o benalt o1 ihe EnkaOuRe person
hey shoua e Themeaes i pecessary wih support "Gecie 1o se piires. Symbo.

One Page Profile

((wnat People Like and Acmire About e ).

Whatis important to me. ow 1 want 1o be supporied Wy hopes anc wisnes for the futur)





image11.jpeg




image12.png
E
Part 3) Parent/ Carer's Views
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4) Are there any other comments you wish to make?
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Part 4) Educational Assessments and Progress. Please only complete the section which is relevant to the age of the child.

The age appropriate section below must be completed in full in all cases. Please complete the individual progress checker by writing and
indicating whether the child is Emerging (E), Developing (D) or Secure (S) in that particular area.

Early Years Foundation Stage (EYFS) - 2 year olds to Reception

Age/Stage of Development
Age in Months: 011 820 16-26 2236 3050 30-60+
Date Completed: months months months months months months
Prime Areas of Learning
Personal, :‘I‘m:lﬂ
Social and felationst
Socialan [ Se-confidence ana

self awareness

Development Wanaging feelings
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Communication | Listening and

attention
and Language | i

Speaking
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Titeracy Reading
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Mathematics Numbers
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Attendance at setting over the last 3 months (%) - ..

Page: 5 of 15 | Words: 201781 | < | 7 |
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Part 7) Strategies and Support

Please record strategies and support which you are planning to put in place in order to achieve agreed outcomes. The following guidance should be taken into
account:

Itis essential for the strategies listed below to be linked with needs and outcomes identified and advice from relevant support services
The provision should be proportionate to the type and severity of need
- ltis essential to clarify the evidence of impact

Please include information about external support services working with the child/young person or advising the school, for example, Educational Psychology,

a specialist teacher for learning or behaviour, Speech and Language Therapist, Occupational Therapist efc.
&

Date Agreed Target What will we do il | How often/ | Review by Review of progress
(must be linked to assessed i How long when?

need and help achieve agreed (Frequency) Which What s
outcomes) strategies/support |  recommended

should be
discontinued or

amended?

3

]

Page: 14 o115 | Wordsi 1,741 | 5 | 73 |
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Action plan

Action By whom By when

Date PIAN AGIEEd: ..o

Date plan to be reviewed:

Please note a copy of this form must be given to the parent/carer and/or young person together with all
enclosures

Signed: Child/Young Person
Parents/Carers

Headteacher / Principal / Setting Leader
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