[image: image1.jpg]=N achieving
“A forchildren




Activity Fund application form
(funding for short break activities for children/young people with disabilities)
Who is eligible to apply for the funding?

· The child/young person must live in the boroughs of Kingston or Richmond

· The child/young person must have a diagnosed disability 
· The child/young person must be under 18 years of age 
What can the funding be used for?
· Mainstream or specialist out of school activities such as an after school, weekend or holiday club, leisure activities e.g. swimming lessons, football, dance club etc.
· Funding towards annual membership e.g. Merlin pass (for child/young person with disability only – carer’s pass is free), gym membership etc.
In certain circumstances

A contribution towards a holiday for the child/young person with disabilities or towards a family holiday if one or more of the following criteria are met:
a) the funding is used to cover the additional cost of the holiday incurred due to the child/young person’s disability

b) the child/young person meets the criteria for Pupil Premium Grant (PPG) funding:

Parent receives either:

· Income Support

· Income based Jobseekers Allowance

· Support under Part VI of the Immigration and Asylum Act 1999

· The guaranteed element of State Pension Credit

· Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual gross income of no more than £16,190)

· Working Tax Credit

· Universal Credit

 (If the child is under 5, then evidence that they would meet the criteria for PPG)
c) the child/young person is unable to access other types of short break activities

If funding is agreed towards a holiday, AfC can arrange for the agreed amount to be paid to the parent/carer before the holiday is booked. AfC require proof of payment for the holiday to be sent to the Short Breaks Team once the holiday has been paid for.  The evidence of payment must be received within the same financial year that the request for funding is agreed. 
What the funding cannot be used for
· Any type of equipment 
· Therapies or other health interventions 
· School trips
· An activity or holiday that has already happened (unless there is a valid reason)
· Specialist services run by Achieving for Children or commissioned Aiming High short break services 
How much is the funding?

· A maximum of £140 will be considered per child/young person per 12 month period (1st of April to 31st of March)
      You can only apply once in the 12 month period.
· In circumstances where the activities requested are not taking place immediately and the parent/carer is unable to book, an application can still be made and if agreed, AfC can provide the cost of the activity (up to £140) in advance.  
· When the parent/carer pays for the activities, the receipt/s for the activities must be provided to the Short Breaks Team. Failure to do so will mean funding cannot be claimed the following year.
· Although the amount per child/young person is reduced, the total amount available remains the same, giving many more children/young people the opportunity to access the funding
Who can apply for the funding?
· The parent/carer of a child/young person who has a disability can complete the application form. An application form is available in an accessible and child/young person friendly format. Support is also available to children/young people who wish to complete the application form themselves.
· An information and advice organisation (such as KIDS or RUILS) can complete the form on behalf of a parent/carer.
Do I need to provide evidence of disability?
· Yes, but only if the child/young person hasn’t accessed this funding before.

· The evidence should be sent with the application form to the Short Breaks Team (e-mail and address are on page 6 of this document)
What evidence do I need?
One of the following:
· Disability Living Allowance (DLA) letter
· Copy of a letter from GP or consultant confirming child/young person’s disability

· E-mail from teacher or SENCO at school

· E-mail from another professional who can confirm the child/young person’s disability
How are the decisions made?

· The decisions are made by a Panel of professionals from the Short Breaks Team which include the Inclusion Development Officers, Home and Community Support Managers and the Short Breaks Operational Manager
· The Panel look at all the applications to make sure they are eligible 
· Sometimes the Panel may have questions about the applications and contact you for more information

· The Short Breaks Team will e-mail you to let you know if your application has been agreed by Panel or if not agreed, why not.

Are there deadline dates to apply for funding?

· You must apply for funding no later than 3 weeks before the activity or holiday is due to take place.
· If there is a valid reason as to why an application is late, please speak to the Activity Fund Administrator who will discuss with the Panel to check if the application can still be processed. 
How are payments made to providers for the short break activities?
· AfC will liaise with the provider and request an invoice for the short break activities the child/young person will be accessing.  AfC will pay providers within 30 days of receiving an invoice.
· There are some providers who require payment to be made when booking.  The Panel will look at these cases on an individual basis and may agree to the parent/carer making the payment to the provider when booking the activity and arrange to reimburse the parent/carer. 
· If funding has been agreed towards a holiday or annual pass for the child/young person, it may be possible to arrange to pay the funding direct to the parent/carer in order for the holiday/pass to be purchased.  
· All reimbursements to parents/carers are subject to the 30 day AfC payment terms.
Who can I contact for more information?

· Please contact Christine Anson, Activity Fund Administrator on 020 8547 5562 or email:
christine.anson@achievingforchildren.org.uk
Section 1 – Contact information (please type or write in CAPITAL LETTERS)
	Date of application
	

	Child/young person’s name
	

	Date of birth
	

	Address  (including post code)
	

	Name of the nursery/school 
they attend
	

	Name of parent/carer
	

	Telephone number of 
parent/carer
	

	Email address of 
parent/carer
	

	Name of person completing 
application (if not parent)
	

	Job title of person completing 
application (if not parent)
	

	Contact information of person 

completing application (if not

parent)
	


Section 2 - What short break provision are you applying for funding? Please tick 
	Out of school activity (after school, evenings, weekends):
	
	Activities in the school holidays:
	
	Funding towards annual membership:

	

	Other (including a holiday):


Section 3 – Additional Support Funding (ASF)
Additional Support Funding is available to enhance staff ratios to enable children/young people with disabilities to access mainstream out of school provision. This funding is applied for by the provider using a different application form. If you think the child/young person will need this support please let the provider know and they can apply for ASF.
Section 4 - Information about the child/young person 
	What disability/disabilities does the child/young person have?



	Has the child/young person’s disability been diagnosed? 
	Yes
	No

	
	
	

	Does the child/young person have an EHCP or SEN Statement? 
	
	


Section 5 – Details about the short break activity, including cost
	Type of the short break activity, e.g. swimming, after school club, Merlin pass, music lessons
	

	Name of the organisation providing the short break activity
	

	Address where the short break activity will take place
	

	Contact person at the setting
	

	Contact information at the setting (telephone number and email address)
	

	How many sessions are you applying for? 
	

	What dates would you like the child/young person to attend?
The sessions must not have already started. The date of the first session must be at least 3 weeks from today.
	

	How much is the cost of one session?
	

	What is the total cost of funding requested?
A maximum of £140 will be considered per child/young person per 12 month period (1st April to 31st March). You can only apply once in the 12 month period.
	


Section 6 – Why does the child/young person need the short break?
	How would a short break benefit this child/young person? 



Section 7 – only to be completed if you are applying for funding towards a holiday 
	
	Yes
	No

	1. If the child/young person is aged between 5-18 years, do they meet the criteria for Pupil Premium Grant (PPG)? (see page 2 for criteria)
	
	

	2. If the child/young person is aged between 0-5 years, do you have evidence that they would meet the criteria for PPG?
           Please list the evidence here:


	
	

	3. Is the child/young person unable to access other types of short break activities?
Please tell us why they are unable to access other types of short break activities:

	
	

	4. Are there additional costs for the holiday due to the child/young person’s disability?
Please explain why additional costs are incurred:


	
	


	Where is the holiday you are applying for?


	

	What is the name of the travel organisation? (if applicable)
	

	Is the holiday for just the child/young person with disabilities?


	

	Is this a family holiday? 
If yes, who else is going on the holiday? 
	

	What are the dates you would like the holiday? (even if provisional, please state)
	

	How long is the holiday? 
	

	How much does the whole holiday cost?


	

	How much of the holiday are you requesting? (only the cost of the child/young person with disabilities)
	


Section 8 – Parental consent
	**If you are completing this form on behalf of the child/young person's parent/carer please ensure you gained their consent before answering this question**

I understand the information on this form will be stored and used for the purpose of providing services to my child/young person for whom I am the parent/carer.  I agree to be contacted about short break opportunities within the local community. 
I agree to the sharing of information with appropriate relevant services. 


	
	
	
	

	
	Please tick to confirm


Section 9 – Confidentiality
All data provided will be treated confidentially in accordance with the Achieving for Children Data Protection Policy.

Section 10 – Safeguarding
All providers that AfC provide funding for must be able to demonstrate excellent safeguarding practices to 
ensure children/young people  and young people are kept safe. These will include:
· ensuring all staff are DBS checked and have safeguarding training
· a good understanding and adherence to the ‘Working Together to Safeguard Children’ guidance
· following Local Safeguarding Children Board standards

Section 11 – Health and Safety

The organisation providing a short break activity which the child/young person is accessing using the Activity Fund is responsible for their own health and safety risk assessments.

Section 12 – Equality and Diversity

The organisation providing a short break which the child/young person is accessing with the Activity Fund needs to ensure that they will discharge their obligations towards equality in accordance with equality legislation.

Please forward your completed form, via email to:

Christine Anson, Activity Fund Administrator

Phone:
020 8547 5562 
Email: christine.anson@achievingforchildren.org.uk
Or via post to:

Christine Anson, Activity Fund Administrator
The Moor Lane Centre

Moor Lane

Chessington

Surrey

KT9 2AA
6

