
Completing the Parent Authorisation Form

• The Parent Authorisation Form is 
used to gather the information 
needed to ensure your child can 
get the appropriate funding. 

• The form should be completed 
in full to ensure that all the 
necessary information is 
available to claim funding. 

• Sections 1 ,2 & 3 are the details 
of the childcare provider, the 
child, and the parent/carer.  



Completing the Parent Authorisation Form

• Consent must be gained before carrying 
out validity checks 

• Section 4 will identify which grant funding 
the child will be requesting together with 
any supporting evidence required

• Please note that for 30 hours the 11 digit 
code must be entered on this section 

• Section 5 is where parent/carers must 
share information about other settings 
that the child attends

• Parents need to identify whether the 
provider should be claiming the universal 
or extended (if applicable) hours.
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• The three terms must not all be 
signed at once
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• The authorisation form should be 
signed termly to confirm that 
nothing has changed 

• If something has changed, parents 
will be required to complete and 
sign a new parent declaration 
form

• The three terms must not all be 
signed at once
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• This page provides guidance 
notes for eligibility of various 
funding streams 

• There are also links to the 
Achieving for Children info 
website, which can provide more 
detailed information about the 
subject of you enquiry


