9. To gain an achievement Pack, once you have completed your
programme through eDofE, sign in and select the ‘Get it’ button. Please
allow 24 hours for all of your evidence to be transferred to the correct
format for the template.
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10. After 24 hours, sign into eDofE, select Create It and put together
your Achievement Pack.
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For a full user guide and more details about your eDofE

account, please visit www.DofE.org/eDofE, or contact the DofE Leader

at your school/centre.

10 Step Guide to eDofE - Participants

eDofE User Guide

1. Get your Login details from your Leader. This may also be sent to the
email address you gave to your Leader when you enrolled. Sign in at

www.eDofE.orq.

| ¢ @ suggested Sites ~ 2] Get More Add-ons ~

x | DE Welcome to The Duke of E... |_|

Username: | |

R

el

Welcome to eDofE!

Password: | |

The Duke of Edinburgh's Award is a voluntary, non-
competitive programme of activities for anyone aged
14-24. eDofE enables them to record their intended
aims, track their progress and upload evidence of their System status
achievements.

G eDofE iz currently fully functional.

will be notified on this sign in page.

Forgot your password? m

Az with all good software systems, we occaszionally need to make
improvements and updates. Any pending downtime in the future

2. Complete all mandatory fields with an *

My basic information

Before you get started we need to ask you a few guestions to get yvour eDofE account
up and running - this should only take a couple of minutes

Sign out without saving

* = required field

Contact details
Address

Type in your house number/name and postcode and click on 'Find my address' to find
and select yvour address, which will automatically fill in the required fields.

¥
House nofname: | |

¥ Postcode: | |

Find my address

* Street name: | |

For a full user guide and more details about your eDofE account, please
visit www.DofE.org/eDofE, or contact the DofE Leader for your school/

Centre.



http://www.edofe.org/

3. Set your time scales — please discuss this with your Leader if you are
unsure — don’t worry you can change these! To set and change the time
scales select the level and then choose time scales, and select from the
drop down box.
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You are here > My Bronze DofE
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View/edit my profile : ) . .
Here you need to choose your timescales for your Volunteering, Physical and Skills
sections. Select them from the drop down boxes below. Don't worry if you're not D¢
'EW 100% sure at the moment - you can always change them later. S
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4. Talk to your assessors for your sections and set your objectives. To
do this go to the section you want to start and answer all of the
questions. Once you are happy submit these to your Leader.

My Volunteering section

Timescale: 3 Months
* Start date:

Earliest completion date:
* Type/fcategory of activity: | Helping people EH
* Detailed activity chosen: |He|ping children
* Where are you going to do it? [At the Local Saturday School -

28/140 characters used

What are your goals? What do |To help the children learn to read -
yvou want to achieve?

5. Start your section's and start collecting evidence! These can be

videos, pictures, blogs and you can also add pictures of your keeping
track booklet. You can add evidence at any point of your programme,
either each week after your activity or at the end of your programme.

Stanley Baker Add evidence

1D:246156 What evidence would you like to add?
Enrolment date: Click on the icon to upload single or multiple files to vour evidence folder:
01/01/2011

View/edit my profile

DofE information iy f r-'-i
. My Bronze DofE 4 ( |
H volunteering

B Add evidence
H View evidence

Images Video Text Other

Physical
B skills For your Achievement Pack you will need at least 10 photos for yvour Volunteering
. section. You can use library images if necessary but your own are obviously more
M Expedition personal and relevant.

6. To add evidence, go to your section and select add evidence. Upload
the picture and either save it or submit it to your Leader. The
Achievement Pack has space for 10 pieces of Evidence, and 13 spaces
for the Expedition Section. The size is 4MB for evidence, but we
recommend a minimum of 1MB in JPEG format for the

Achievement Pack.

Stanley Baker Add evidence

ID:246156

ETEBESSE?BE: Upload pictures
Only picture files with the following extensions are allowed to be uploaded using this
feature: .jpa, .jpeq, .jpe, .gif, .bmp, .png

You can select multiple files from your computer to upload. Please give your evidence

DofE information sensible titles.
. My Bronze DofE

View/edit my profile

B volunteering Select files

H Add evidence
H View evidence @ Photo title

H skills
H Expedition

E] Resources
=0 .

Make sure your picture files are really good quality (minimum 1mb) as they will
appear in your Achievement Pack. You can view a sample page here,

* Select your preferred Leader to| Rupert Mutty E|
submit the section details to: *

You can save this info and edit it later if
vou're not ready to submit it. SRR LTI
Have you checked your spelling?
Remember, the text you put in these
boxes will appear in your Achievement
Pack!

Submit details for approval

7. Once you have finished remember to get your section signed off by
your assessor and submit this within eDofE in the same way as your ev-
idence (above).

8. Once all of your evidence and objectives have been approved by
your leader, go to your section and submit the whole section for

approval. Submit section
¥ Preferred Leader: | Rupert MNutty E|

I Submit section for approval




